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Install Application

For Android devices

Open the _*_ Google Play Store app.

Search “CLM Event Check-In" app.

Touch Install.

Touch Accept after reviewing the app's permissions.

PwnNR

For iOS devices

Open the @ App Store on your device.

Search “CLM Event Check-In” app.

Click on Free.

Click on Install App.

Make sure you are signed in with your Apple ID password.

The app will begin downloading and you'll be taken back to your home screen.

oA WNE
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http://support.apple.com/kb/he37
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Application starts with below screen

CLM

EVENT CHECK IN AP

In order to login the first time to the application, device should be connected to the internet. Note

chapter leaders must login with their CLM username and password.

iCLM

EVENT CHECK IN APP
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Events List

Successful login will redirect user to the events listing page. The very first time, there will not be any
events listed.

0 Ai'::::m"m Events List Welcome Adam Pottes 0 Events Listed IC LM

Click here to
add/remove
events

‘Add/Remove Events’ button will retrieve chapter events with a start date greater than or equal to

the current date.

Click here to get
Add/Remove Events list of events 'C LM

Mini 2014 Claims Medical Legal Conference

Cenlerence

Select event

Simple 2014 Florida Event
Evera
Click here to add

event
Mini 2014 Professional Liability Conference

Page 5



Rev. 11/2014

Note by changing date, a list of events having start date greater or equal to the selected date will
populate.

Add/Remove Events LM

+ T +
19 ’ Dec ’2013

—

Click here to
change date &

\

Simple 2014 Flonida Evemt
Pesie

Once the event is added, click the back button to return to the events list.

Add/Remove Events LM

Mini 2014 Claims Medical Legal Conference

Cenlerence

Simple 2014 Florida Event
Ewverat

Mini 2014 Professional Liability Conference

Back button
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All selected events will be listed in “Events List”.

Add ) Remose

Eventy Events List Welcome Adam Potter B Events Listed 'C LM =

Click here to populate a list of

Simpl 2014 Georgia Event g . . —
ey ek persons registered for this = P 3
a/0
event
Min 2014 Bad Fath/Coverage/ Fraud Conference
Corderence > [ ]

This button will be
enabled only if an event

has sub events
Anmasl Annual Conference 2014
Conlerence 94 \ T I 201
|

gindal 2014 Half Annual Conference These numbers indicate
Cordeiencs v
the total amount of people
checked-in and registered
for this event

10

Attendees List

Here we list all persons registered for the event. Check-out button will appear only if the event
requires check out signature. Check-in button will always be visible, but the popup for drawing
signature will appear only if the event requires a signature at check-in.

2014 Annual Conference (1171) LM

Allundees - - Registration (&) Q Semch
Clicking on any letter will

open a letter pad for quick

n search.

Mana Elena Abate

@ coecxin | @ Cneck out
olodny. Faac Tolenteld, Kadinoky & Abase P A

Tracy Abatemarco

Woud St Hivrsng & Devman L09

@ eckin | (O Checkont

Jim Abbott

Proewecher & Company

@ creckin | D Check out

Jonathan Abel

N0y, Suvke(@ Sanon Krevanr Abel Luivey MOottow. B Scheder, P A

@ coecxin | @ Check out

Gary Abelson

0 Check in @ Check out
Hasoock K Daedday LLP

Sarah Abrams

Maskel Carpecution

° Chack in @ Check out

Joan Ackema

Aons00-Baker Court Repoesy

@ checkin | @ Cneok out

© eckin | (O Check out

Stacy Acord
AScDarne! Apoed, PLLLE
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2014 Annual Conference (1171) M =

o elickey, £/ . .

Attendees are listed in alpha order by last
name thus selecting a letter from the pad

Sarah Abrams will move the screen to view persons having

sy agn a last name beginning with the selected

B Joan Ackema
i Atkion-Baher Gourt Repormrn letter.
Stacy Acord
MIDM Atoﬂ.RtO

To begin the check-in process, click the check in button next to the attendee’s name.

2014 Annual Conference (1171) CIM =
Allondees - Byvee . Hartode Sran - Aeguaunon (1) Q Gemch
Click check-in
n button to open
signature pad

Mara Elena Abate
> Solodoy. Foas Tulerdeld Kacknaky & Abate P A

Tracy Abatemarco
Wood Smath Hemning A Berman |LLP

et
Provwche & Conguary

Jonathan Abel

@ check in @ cnecxour
0010y, Simberg. Banon, Kievana Abeh, Lurvey. Morow, £ Schefer. # A

Gary Abelson

Check in Check out
cock & Barcloy LLF
Sarah Abrams @ checkin | (O Check o
Mar bol Corporaton

Joan Ackema

At 0n- Baker Court Seponess

S V— @ checkin | (B check out
AcDarvel Acord PLLLE

© Cheek owt

@ checkin | (@ Chockout

If a signature is required, a popup box will appear for the attendee to sign in.
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2014 Annual Conference (1171) LM =
Maria Elena Abate v het, €t Close (%]

b

A

Sign your name in the box.
2 Note a stylus or your fingertip
will accomplish this task.
Click here to continue
(/) @ Checkin
-& e ol Apoed, PLLLC
Eraser

After capturing signature and clicking the “check in” button, a message box will appear. Click OK to
save signature.

Check in Saved

Check in saved with signature

Note if you attempt to close the signature box before saving the signature, a message box will
popup reminding you that the attendee’s signature has not been saved. Click “Continue” to
proceed without saving or click “Cancel” to return to the signature pad.
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Warning

Your signature will not be saved. Contnue !

iy —

To undo a check in/check out, locate the attendee and click the appropriate button.

2014 Annual Conference (1171) CIM =
Altwndecs - Byvee ~ Barcods Sran - Aegarution (=] Undo checkin /
check out

Mara Elena Abate

Colodoy. Foas Talerfeld Kacknaky & Abate P A

Tracy Abatemarco

Wood St Hemning & Berman LLP

Jim Abbott

Provweche & Conguary

Jonathan Abel

SO0y, Simber g, Ganon, Kievana Abeh, Lurvey. Momow, & Schetfer. # 4

Gary Abelson

Sacock & Darcloy LLF

Sarah Abrams

Mar bol Corperaton

Joan Ackema
Ao on - Baker Coust Seponess

Stacy Acord

AScDandel Aot PLLE

EEFEEFEEED

A message box will appear for you to confirm the undo check in/check out.
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Check in will be cancelied

12:08

Click “Attendees” tab to search for attendees based on check in status.

2014 Annual Conference (11/1) 'CLM —
Attendees will list all attendees. Checked
Animdees - wyne in will list all attendees who were checked @ R Susmihy
in. Not Checked in will list all attendees
2B Chieckeast in (201 who were not checked in.

2 Nt Ghacked ini 14T

Marna Elena Abate
Colodny, Fous. Tolerdoid Xamoaky & Abswoe P A

Tracy Abatemarco

Wood Smuth senning & German |LLF

Jim Abbott

[
Provwoctng & Coopany

Jonathan Abel ® check out
Conoy. Simber g, Ganon, Keevons Abel, Lureey. Momow, & Scheder, P A

Gary Abelson

acock & Darclay LLFP

Sarah Abrams

Marbel Conperation

Joan Ackema
Atkinson - Soker Court Rejroners

Stacy Acord

AcDamiet Acort PLLE

EEFEEEFEERE

Note: If a check-out signature is not required, this button will not be present.
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Sync Check in and Sync Attendees buttons require internet connectivity.

‘Sync Check in’ will send attendee check in / check out details to system. ‘Sync Attendees’ will
retrieve new information associated with the selected event such as new attendees registered
and/or changes made after the initial download.

2014 Annual Conference (1171) LM =

Artendees - sync - Haccode Scan " Megistration @ Q Sewan

e aynz Chnck in
— Click here for sync
!v:g Sync Anendees

n options. Select

corresponding button.
Maria Elena Abate ®c ot
olockry, Fass. Tolenteld, Karlizeky & Abate 2 A
Tracy Abatemarco © Chock out
VAOGS Smuth Menning & Bermman LILP

Jim Abbott

Provencher & Comparny

Jonathan Abel ©® chock ot
onroy, Smberg Ganon, Nrevars, Adbel Lurvey, Morrow, & Schefer, PA

Gary Abelson

Mok B Barcley LLP

Sarah Abrams @ checkin | © Chock oue
N et Cocpde atio

Jean Ackema Check in Check out
Atkinson-Saker Court Regortes o @

Stacy Acord ©® creckout
SeDaniel Aceedt, PLILC

@ chackin | B Chock out

© checkin | (B Check omt

Sync screen

"l G B 12:09
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There is a search option available here. While searching, persons having last name or first name

that matches the search keyword will populate: .
Search keyword will match

person’s last or first name

2014 Annual Conference (11 /1)

Aldees - By - Suivude Sean » Ragintraton ©® man Q Searh

Danmiel Martinez

Callahan Martinez LLC

O ek in | © Crockout

Daniel J. Martin

Chack out
ateviton Baron Proctor & Rose LL ®

. O cnecs

De Marntenson

s Fomambicy & Swewant LLP

@ Owckin | B Check o

James Martin @ cheexin | O Chockout

AT Qroup
Martha Kersey
K out
s @ e in | @ chook ou
Martin Levinson
Check in Check aut
tvwv i Pamel! Tharkston & Young LL# o

Martin Alpert

Ervviroewrenial aod Geeverad Linbility Consune) Gruup

O cheexin | O Cheek out

Ramona Martinez @ oveckin | (D Chook out
Cobh Martinez Woodward PLLC
Sean Martin

sar Alllson P I

@ cuckin | O Check o

Remove Events

To remove already synced events from the application, click the add/remove button then delete
event. Note if an event contains sub events, you will need to remove all the sub events before
removing the main event.

Add ) Remove

Eanis Events List Welcome Adam Potrer 0 Events Listed IC LM

Click here to
remove event
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Add/Remove Events LM

Remove Events Add Event

Mini 2014 Clasms Medical Legal Conference ‘e
Conderence 00 00 =
Remove event
Simple 2014 Flonda Event 3
e 1600 e

I Mini 2014 Professional Liability Conference - !
Conderence 0750 =

Logout / Exit

Users can manually exit or logout of the application

ol
vents List | Welcome Adam Porter 8 Events Listed IL LM

Claims Medical Legal Conference Click here to
oo & ' ~1 i D |

logout or exit.

Flonda Event

e

noo z
Professional Liability Conference .5
Georgla Event —
&0 .

After logging out, user can re-login only if internet is available. Exit option will not logout the user,
just exits application. No need to login again.
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